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     MALCOLM SARGENT PRIMARY SCHOOL

          Love To Learn 



26 March 2026
Dear Parents of Selected Y5 Children with EHCPs

SECONDARY SCHOOL TRANSITION

Secondary school transition can be a challenging time for children, often more so for those with special educational needs. As your child has an EHCP, your Lincolnshire caseworker manages the process of their admission to a secondary school with you. Please see below about how this works.

Over the summer term (when your child is still in Y5) your caseworker will contact you to establish whether you are considering a mainstream or a special school for your child. They will also want to know which schools you are considering. This is so that they know which schools to approach on your behalf.  Your caseworker may have already gathered this information from you earlier in the year, depending on when your child’s Annual EHCP Review meeting is held. 

Once your caseworker knows which schools you are considering, they will send your child’s EHCP to them during the autumn term of Y6, or before, to enable those schools to decide whether they can meet your child’s needs at their setting. This is called the ‘consultation process for a phased transfer’. 

The caseworker will then let you know which schools have said they can accept your child into Y7.  You will also be advised which schools have advised that they cannot meet your child’s needs. You will then be given the option to accept which school you would like your child to attend.

From this point, you child has been admitted to a school for Y7. You do not apply through admissions (as other parents do). 

We will liaise with your child’s secondary school as part of their transition process during the summer term of Y6.  You will be involved in the additional work which takes place to help your child move schools as smoothly as possible. 

My advice for now is to look around all local secondary schools, attend the open events, and speak with the SENDCOs.  Please also look out for offers of additional tours and open events provided for children with special educational needs (beyond those offered to all children).

I hope that this information helps and if you have any questions, please do not hesitate to contact me. 

Yours sincerely

Mr Tim Cox

Vice Principal & SENDCO
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