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      MALCOLM SARGENT PRIMARY SCHOOL

           Love To Learn 



9 September 2026
Dear Parent
ATTENDANCE
Attendance at school is vitally important, and is one of the key ways in which we safeguard children, ensuring that they are happy, safe and well each day, learning and fulfilling their potential, both academically and personally.  If children are not at school, this becomes much harder, and poor or irregular attendance is considered a safeguarding concern; children need to ‘attend to attain’.

Since returning to school this academic year, it has again been made clear by the Government that national attendance expectations have been fully reinstated.  
Nationally, children are expected to have attendance of 95% or above and this is monitored monthly.  Any pupil who falls below this is identified and monitored.  If the attendance of any pupil falls to below 90%, then our Pastoral Team will contact the family to discuss this and begin to work with them on improving attendance over the following weeks.  Our Pastoral Team comprises:

· Mrs Buck in Y5/6
· Mrs Reid in Y3/4
· Mrs Hargreaves in FS/Y1/Y2
Further information can be found in our Attendance Policy for Pupils, available from our website at: 

https://www.malcolmsargentschool.co.uk/page/?title=Policies&pid=18
	 % Attendance In A School Year
	Absence In A School Year
	Lessons Missed In A School Year*
	Weeks Missed Over Your Child's Primary Education
	

	100%
	Here all year!
	0
	At an advantage, having had every opportunity to learn all year!
	

	98%
	Nearly a week
	20
	Nearly a half term
	

	95%
	Nearly 2 weeks
	45
	Two half terms
	

	90%
	Nearly 4 weeks
	95
	Over four half terms
	

	85%
	Over 5 weeks
	140
	Around a full year
	

	80%
	Around a half term
	190
	Around a year and a half
	

	
	
	
	
	

	*Every lesson missed could be a new idea or concept missed which your child may struggle to catch up with.


Reporting Absence

If your child is going to be absent from school, please promptly notify the office on 01780 756056 or via email on enquiries@malcolmsargent.lincs.sch.uk providing the reason on each and every day of the absence. Accurate and detailed attendance records are essential, and your swift action contributes to this.

Medical Appointments

Whilst we encourage scheduling medical appointments outside school hours, we understand that this is not always feasible. If you must have an appointment during the school day, please take only the essential time away from school to minimise disruptions to your child’s education. Additionally, we kindly request that you provide the school office with a copy or screen shot of the appointment letter so that we can document it in the child’s file.

Term-Time Holidays. 

The Department for Education emphasises that term-time holiday is not acceptable.  Absence during term-time can significantly impact your child’s education. We request that you plan holidays during school breaks.  In line with government recommendations, any absences during term-time will be recorded as ‘unauthorised’ and will result in a recommendation for the local authority to issue a fixed penalty notice. 
If you believe there are exceptional circumstances which require a term-time holiday, please submit a written request to the school as soon as possible via the school office on the email address above.  

Unauthorised Absence

These could be situations when a learner is absent without valid reason or permission. This could include being absent without notifying the school of the reason, taking term-time holidays, arriving late to school, leaving early without a valid reason or truanting. Occasionally, we may request evidence to validate an absence. For instance, providing a medical appointment letter can change an absence from unauthorised to authorised.
Penalty notices and prosecution.

It is important to be aware that poor attendance may result in the issue of penalty notices to parents. These notices can apply to term-time holidays, any unauthorised absences, or a combination of both.

A Penalty Notice can be issued under the following legislation: 
  

· Section 7 of the Education Act 1996 places upon parents a duty to ensure that their child receives efficient full-time education either by regular attendance at school or otherwise. 

· Where a child is a registered pupil at a school and the parent fails to ensure that child’s regular attendance at school the parent is liable to be prosecuted for a criminal offence under Section 444 of the Education Act.  

· In cases where this duty is not being fulfilled Section 444B of the same Act empowers the Local Authority to issue a Penalty.
· Section 103 of the Education and Inspections Act 2006 makes it a duty for parents in relation to pupils subject to a fixed period or permanent exclusion to ensure that their child is not present in a public place during school hours, without reasonable justification, during the first five days of any such exclusion.  If a child is present in a public place during the first five days of an exclusion during school hours the parent may be guilty of an offence for which they can be prosecuted by the LA before a magistrates' court or issued with a Penalty Notice.  
Please see below for further information:

	Penalty Notice
	Details

	First Notice in a 3-year period:
	Issued to each parent (
Charged at £80 if paid within 21 days.
£160 if paid within 28 days. 

	Second Notice in a 3-year period:
	Issued to each parent (
Charged at a flat rate of £160 if paid within 28 days. 

	Third Notice in a 3-year period:
	Alternative action should be taken, for example prosecution or other attendance legal interventions. 

Fines per parent ( are capped at two within any three-year period. 

If a parent is prosecuted for their child’s non-attendance, they could face a Magistrates’ Court appearance and a fine of up to £2,500 and/or prison. Cases found guilty in Magistrates’ Court can show on a parent’s future DBS certificate, due to failure to safeguard a child’s education

	( Parent includes step-parents and/or partners who live in the family home and who have shared care of the child.


It is important to note that fines are a last resort, and parents are offered support from the school on many occasions to improve their child’s attendance first.
Part of my role is to monitor attendance and reasons for absence for all children, and groups of children, in school.  I am incredibly pleased to report that attendance continues to be excellent with the school consistently operating above 95%.  It has also been good to see how happy and eager children have been to return to school at the beginning of this year. Indeed, when children were asked last year by our safeguarding trustee what the school does to help them to attend school, they all resoundingly said it was the fun lessons and an interesting curriculum!
Thank you for your continuing support in maintaining the excellent attendance of pupils at our school.  We appreciate that all children have periods of unavoidable illness but hope that you understand the importance of our ongoing work to ensure that all children have the same access to a full-time education to achieve their potential.

Yours sincerely
Tim Cox
Vice-Principal
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